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LICENCE 
The Revelation Online Shop Manager Package (herein after referred to as "the Package") is 
protected by both South African Copyright law and International Treaty Provisions. 
Revelation Accounting Software authorises you to make backup copies of the Package for 
the sole purpose of protecting your investment. 

The Package may be used by any number of people and may be freely moved from one 
computer location to another, provided there is no possibility of it being used by two different 
people in two different places at the same time (unless on the same Local Area Network) as 
this will constitute a violation of the Copyright Licence. 

WARRANTY 
With respect to the physical diskette and physical documentation enclosed herein, 
Revelation Accounting Software warrants the same to be free of defects in materials and 
workmanship for a period of 30 days from the date of purchase.  In the event of notification 
within the warranty period of defects in material or workmanship, Revelation Accounting 
Software will replace the defective diskette or documentation. The remedy for breach of this 
warranty shall be limited to replacement and shall not encompass any other damages, 
including but not limited to loss of profit, and special, incidental, consequential, or other 
claims. 

DISCLAIMER 
Revelation Accounting Software specifically disclaims all other warranties, expressed or 
implied, including, but not limited to, implied warranties of merchantability and fitness for a 
particular purpose with respect to defects in the diskette and documentation, and the 
program license granted herein in particular, and without limiting operation of the program 
license with respect to any particular application, use, or purpose.  In no event shall 
Revelation Accounting Software be liable for any loss of profit or any other commercial 
damage, including, but not limited to, special, incidental, consequential or other damages 
which may be incurred while using the Package. The Package is only sold on this 
understanding. Your purchase of this package implies your acceptance of this clause. If you 
do NOT accept this disclaimer, return this package to your Dealer within 30 days of 
purchase for a full refund. 

All rights are reserved by Revelation Accounting Software.  No part of this publication may 
be reproduced, transmitted, transcribed, stored in a retrieval system or translated into any 
language, in any form or by any means, electronic, mechanical, magnetic, chemical, manual 
or otherwise without prior written permission from Revelation Accounting Software. 

Revelation Accounting Software reserves the right to revise this publication and to make 
changes to the Package from time to time without obligation of Revelation Accounting 
Software to notify any person of such revision or changes. 

 

TRADEMARKS 

IBM is a trademark of International Business Machines. 
MsDos, Windows, Excel and Visual Basic are trademarks of Microsoft. 
Novell and Netware are trademarks of Novell, Inc. 
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1. Introduction 
 
Revelation Accounting Software is proud to introduce one of the most dynamic features ever 
introduced into an άoff-the-shelfέ accounting package. The Online Shop Manager (or Ordering 
System) allows the Revelation user to setup and maintain an online shop from within Revelation, 
without the need for highly trained professionals or for huge monthly development fees. For under 
R 500.00 per month, you may now enjoy the functionality of a professional product, without the 
usual hassles that accompany such an essential business tool. Your clients will have easy online 
access to your product list, check pricing as well as place online orders with a simple click of a 
button. 
 
This simple to use tool utilizes one of nine standard Templates, which you first download and then 
customise to suite your shop. You will be able to select which stock and Categories should be 
uploaded to the shop, as well as create Sub-Categories from within the Revelation stock file. You 
may then maintain stock pricing from within Revelation. Simply upload the new pricing to the shop 
whenever pricing changes.  
 
Your clients could also use the online System as a quoting mechanism, thus freeing your staff and 
phone lines for more important duties. The orders placed online would then be downloaded straight 
into Revelation as a standard Sales Order that is linked onto the clients account. 
 
You are also able to send e-mails ŀƴŘ άaŀƛƭǎƘƻǘǎέ to Clients, by making use of the built in e-mail 
engine provided. New prospective clients are also able to request accounts online. 
 
Please take note that the online shop does not have a payment system as yet, (we are still busy with 
development, but please watch this space, it will be available soon).  
 
We would like to take this opportunity to thank Glen Pearce, our chief developer, and our partner 
team from Vanto Technologies (Pty) Ltd, for pulling off this electronic wonder, well done guys. You 
have saved the Revelation Clients thousands in their own development costs. As part of the VantoΩǎ 
stride for excellence, they also offer further web development services, as well as the ability to have 
your online shop customised or even linked to your existing web page. Please visit the Vanto website 
www.vanto.co.za for more information and contact details. 
 
For a first-hand experience of the product in action, please visit www.revonline.co.za/sodafountain 
. 

 

http://www.vanto.co.za/
http://www.revonline.co.za/sodafountain
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This is an active Revelation Company that has been setup using the OƴƭƛƴŜ {ƘƻǇ aŀƴŀƎŜǊΧ9ƴƧƻȅ! 

Χ/4 
2. Installing the Online Shop onto Revelation 
To install the Revelation Online Shop, you need to be connected to the internet. As part of our 
standard download facilities under ǘƘŜ άAdditional Optionsέ menu, simply ADD the shop to your 
download selection by installing it off the web. 
. 

. 
 
If your System is password Protected, you will be prompted for the SUPER password. Please check 
with your systems administrator, or, contact Revelation Accounting Software on 086 111 55 33 for 
more details or support in this regard.  
. 

. 
hƴŎŜ ǘƘŜ tŀǎǎǿƻǊŘ Ƙŀǎ ōŜŜƴ ŜƴǘŜǊŜŘΣ ŎƘƻƻǎŜ ǘƘŜ άLb{¢![[ ŀƴ !ŘŘhƴ aƻŘǳƭŜΧέ ƻǇǘƛƻƴΦ 
. 

. 
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Χκ5 
Again, make sure that you are connected to the internet. If you are not, you may now cancel the 
ŎƻƴƴŜŎǘƛƻƴ ŘƻǿƴƭƻŀŘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άbƻέ ƻǊ ά/ŀƴŎŜƭέ ƻǇǘƛƻƴΦ To Continue ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά¸Ŝǎέ 
option. 
. 

. 
Revelation will now download and display the Add-on Module Selection Screen. Please note: 
Depending on your internet Speed, this may take a few minute. 
. 

. 
The Add-on menu may change from time to time. Now look for and double click on ǘƘŜ άhƴƭƛƴŜ {ƘƻǇ 
aŀƴŀƎŜǊέΦ Tip: You may also click on the required option once and then press the Select button. 
. 

. 
The download will automatically start. A progress bar should appear, indicating the download status. 
. 

. 
On Completion, Revelation will self-extract the downloaded file and automatically install the Online 
Shop under the Additional Option Menu. ¢ƻ ŦƛƴƛǎƘΣ ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ άhYέ ōǳǘǘƻƴΦ ¸ƻǳ ǿƛƭƭ ōŜ ǘŀƪŜƴ 
to the Revelation Main Menu. 
. 
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.        Χκ6 
3. Getting Started 
The online Shop is relatively easy to setup. Make sure that you have a current connection to the 
internet as Revelation will have to first download some file templates and then, upload your shop 
information onto the Web. Also make sure that you have a Logo (JPEG BITMAP or GIF format), 
. 

. 
 and a Banner. For the purpose of this demo, I used MS-Paint in Microsoft Windows to design a very 
basic banner. (A banner is simply a logo that is in a longer format, as in this sample below). 
. 

. 
To access the Online Shop ŜƛǘƘŜǊ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ-ƻƴǎέ ŘǊƻǇŘƻǿƴ ƳŜƴǳ ƻƴ ǘƘŜ ǘŀǎƪ ōŀǊ or click on 
Additional Options under the Miscellaneous Options Menu. 
. 

. 
 

3.1.1 Registering the Online Shop 
The first time you access the online shop, you will be prompted to either register (1) the product or 
you may choose to run in demo Mode (2). You May also browse the online manual (3) or exit out of 
the shop setup by clicking the cancel button. 

. 
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.    
                                                                                  Χκ7 

If you have selected to register the product, (by clicking άyesέ on option (1) above), the following 
registration options will appear. Make sure that the disc number is correct, as you are currently 
only allowed to register one Web shop instance per disc number. (A Revelation Package will be 
required for each shop that you would like to install online). 
. 

. 
 
3.1.2 Register this Package against Disc noΧ 
This option will permanently link and activate your Web Shop against a specific disc number. 
Only use this option if you have bought and paid for the Online Shop. (To evaluate the Shop 
aƻŘǳƭŜΣ {ŜƭŜŎǘ ά/ƻƴǘƛƴǳŜ ƛƴ 59ah ƳƻŘŜέ όоύ ǊŀǘƘŜǊΦ Once the shop is activated you will not be 
allowed to register the Online Module against another Company number). 
 

 
 
You will now be prompted to contact the support desk on 086 111 55 33 in order to register your 
shop. Please have your disc number ready. The operator will now require you to read the 
άvǳƻǘŜ ǘƘƛǎ bǳƳōŜǊέ ǘƻ ƘƛƳ ƻǊ ƘŜǊΦ ¢ƘŜ wŜƎƛǎǘǊŀǘƛƻƴ 5ŀǘŀōŀǎŜ ǿƛƭƭ ǳǎŜ ǘƘƛǎ ƛƴŦormation to 
ƎŜƴŜǊŀǘŜ ŀ ǳƴƛǉǳŜ ŎƻŘŜ ǘƘŀǘ ǿƛƭƭ ōŜ ǊŜŀŘ ǘƻ ȅƻǳΦ LƴǎŜǊǘ ǘƘŀǘ ƴǳƳōŜǊ ƛƴ ǘƘŜ άLƴǇǳǘ wŜƭŜŀǎŜ /ƻŘŜέ 
ŦƛŜƭŘ ŀƴŘ ǘƘŜƴ ǇǊŜǎǎ ǘƘŜ άhYέ .ǳǘǘƻƴΦ ¸ƻǳ ǿƛƭƭ ǘƘŜƴ ǊŜŎŜƛǾŜ ǘƘŜ ŎƻƴŦƛǊƳŀǘƛƻƴ ǘƘŀǘ ȅƻǳǊ ŀŘŘ-on 
module was successfully linked to the Disc number provided. 
 
3.1.3 Apply for a Temporary Release Code 
If you are running the Online Shop in Demo mode and you are not yet ready to register the 
product, Revelation may in their discretion, allow you to extend your trial period on the product. 
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This will require a tempoǊŀǊȅ wŜƭŜŀǎŜ ŎƻŘŜΦ LŦ ǘƘƛǎ ƛǎ ǘƘŜ ŎŀǎŜΣ ǎŜƭŜŎǘ ǘƘŜ ά!ǇǇƭȅ ŦƻǊ ŀ ǘŜƳǇƻǊŀǊȅ 
wŜƭŜŀǎŜ /ƻŘŜέ option. Phone the support centre on 086 111 55 33 and ask for a Special Release 
to extend your trial period. You will be required to quote your disc number as well as tƘŜ άvǳƻǘŜ 
ǘƘƛǎ bǳƳōŜǊέΣ ǎƻ ƘŀǾŜ ǘƘŜƳ ready. 

 
 

Χκ8 
. 

. 
The operator will quote you a temporary release code that you must insert into the field marked 
άLƴǇǳǘ wŜƭŜŀǎŜ /ƻŘŜέ. When done, press ǘƘŜ άhYέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜ ȅƻǳǊ ŜȄǘŜƴŘŜŘ ǘǊƛŀƭ ǇŜǊƛƻŘ 
use. 
 

3.2 Running in Demo Mode 
To demo the product, Revelation will allow you 50 Accesses to the Online Shop. We feel that this 
is more than sufficient for you to evaluate the product. On reaching your 50 access limit, you will 
have to purchase the product. The remaining access count is displayed on the  right-hand corner 
of the Main Shop Menu. 
. 

. 
To potentially extend the evaluation period, phone the support centre on 086 111 55 33. 

 
4. Setting Up your Initial Web Page 

To start setting up the Shop, click on the Setup selection on the toolbar. Make sure that you are 
connected to the internet before you continue. 
  
4.1 Downloading Shop Templates 

You will now download the templates from the website. Depending on the internet speed, this 
could take a couple of minutes. Click on thŜ ά{ŜǘǳǇ ȅƻǳǊ hƴƭƛƴŜ {ƘƻǇ ²Ŝō tŀƎŜέ now. 
. 
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. 
This will allow you to choose from up to nine Web styles. You will also be able to input 
ƛƴŦƻǊƳŀǘƛƻƴ ƭƛƪŜ ά!ōƻǳǘ ¦ǎέ ŀƴŘ ά/ƻƴǘŀŎǘ ǳǎέ ŘŜǘŀƛƭǎΣ Ƨǳǎǘ ƭƛƪŜ ŀƴȅ ǎǘŀƴŘŀǊŘ ǿŜō ǇŀƎŜ ŘƻŜǎΦ (The 
online shop thus also serves as a normal web page). 
 
 

Χκ9 
¢ƻ ŎƻƴǘƛƴǳŜΣ ŎƭƻŎƪ ǘƘŜ ά¸Ŝǎέ ōǳǘǘƻƴΦ LŦ ƴƻǘΣ ŎƭƛŎƪ ƻƴ άbƻέ ƻǊ ά/ŀƴŎŜƭέ ƴƻǿΦ 
. 

. 
hƴŎŜ ȅƻǳ ŎƭƛŎƪ ǘƘŜ άYESέ ōǳǘǘƻƴΣ wŜǾŜƭŀǘƛƻƴ ǿƛƭƭ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǎŜŀǊŎƘ ŦƻǊ ǘƘŜ ŎƻǊǊŜŎǘ C¢t 
download site and start pulling down the required layouts and templates. 

. 

. 
This is a fairly lengthy process as it has to download numerous pictures and layouts. Make sure 
that you do not interrupt the process once it starts. If Revelation cannot connect to the website 
for some reason, the following error message will appear.  
. 

. 
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Please correct the connection or, in the event that the FTP site might be temporarily unavailable, 
please report this to Revelation Support Centre or simply try again later. (Advanced users may 
try to Ping the FTP site at the address stated, in order to see if the server is available or down. 
E.g. 216.67.248.3) 
 

4.2 Setting up the Main Shop Background 
Once the download is complete, you will be presented with the various layout types. It is 
important to note that the main difference between the layout types is the colour as this will 
determine the look of the actual page. ({ŜŜ άIƻǿ ǘƻ ǇƭŀŎŜ hǊŘŜǊǎέ ŦƻǊ ŀ ōŜǘǘŜǊ ǳƴŘŜǊǎǘŀƴŘƛƴƎ of 
this concept). Please note: In our example only 2 colours were ready for release, but you should 
have a selection of up to nine Templates. 

Χκ10 
 

. 
To select a particular layout, click on it to enlarge. To use the selected template, click on ά¦ǎŜ 
ǘƘƛǎ ¢ŜƳǇƭŀǘŜέ(1). To choose another Template, click on ά{Ƙƻǿ ŀƭƭ {ƘƻǇ ¢ŜƳǇƭŀǘŜǎέόнύΦ 
 
. 

. 
 
You may at any time select another colour template, by revisiting the Setup page and clicking on 
ά{Ƙƻǿ ŀƭƭ {ƘƻǇ ¢ŜƳǇƭŀǘŜǎΦ ¢ƘŜ ƴŜȄǘ ǘƛƳŜ ȅƻǳ Řƻ ŀn ά¦ǇƭƻŀŘ {ŜǘǘƛƴƎǎ ǘƻ hƴƭƛƴŜ {ƘƻǇέΣ ǘƘŜ ƴŜǿ 
selected template will replace the current one. 
. 
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. 
Once you are satisfied with the layout, click on the ά/ƻƳǇŀƴȅ [ƻƎƻ ϧ .ŀƴƴŜǊέ tab. 

Χκ11 
4.3 Setting up the Company Logo & Banner 

You may now select the Logo and Banner that will be displayed on your online Shop. Simply click 
ƻƴ ǘƘŜ ά{ŜƭŜŎǘ /ƻƳǇŀƴȅ [ƻƎƻ ŦƛƭŜέ ƻǊ ά{ŜƭŜŎǘ aŀƛƴ .ŀƴƴŜǊ ŦƛƭŜέ ƛŎƻƴǎ ǘƻ ǇǊoceed. 
. 

. 
 

If left blank, your web shop will display a white box in the place of the logo and banner.  
. 



Revelation Training Manual  Online Shop Manager 

 

â Revelation Accounting Software 

12 

. 
 
A standard Windows Browse engine will assist you in locating the correct logo. 

 
The Windows browser ǿƛƭƭ ŀƭǿŀȅǎ ŘŜŦŀǳƭǘ ǘƻ ǘƘŜ άaȅ ǇƛŎǘǳǊŜǎέ Ŧƻƭder. You may choose from any 
available JPEG, BMP or GIF formats as a logo or banner. 

 
Χκм2 

The banner will be the main look and feel for the shop. You may want to spend a bit more time 
on the banner to design. Tip: Use the banner to advertise specials and deals. Make use of Paint 
to create and update your banner from time to time. 
/ƭƛŎƪ ƻƴ ǘƘŜ ά{ŜƭŜŎǘ aŀƛƴ .ŀƴƴŜǊ ŦƛƭŜέ ōǳǘǘƻƴ ǘƻ ǎŜƭŜŎǘ ȅƻǳǊ aŀƛƴ {ƘƻǇ .ŀƴƴŜǊΦ 
. 

.                    
 
Once you have selected your logo and banner, we recommend that you save the work done so 
farΦ /ƭƛŎƪ ƻƴ ǘƘŜ ά{ŀǾŜ ǘƘŜ ǎŜǘǘƛƴƎǎ ƻƴ ǘƘŜ ƭƻŎŀƭ ŘǊƛǾŜέΦ 5ƻ bh¢ ά¦ǇƭƻŀŘ {ŜǘǘƛƴƎǎ ǘƻ hƴƭƛƴŜ {ƘƻǇέ 
at this stage as you have not yet selected a web address for your shop. (This will be handled 
under the άContact usέ page. 
 
 
. 
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. 
The following message will be displayed once the settings have been properly saved to the local 
drive.  
. 

. 
¢ƻ ŎƻƴǘƛƴǳŜ ǿƛǘƘ ǘƘŜ ǿŜō ŘŜǎƛƎƴΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άhYέ ōǳǘǘƻƴΦ You may now leave the setup 
procedure and re-visit at any stage without losing any changes made. Once the Upload takes 
place, Revelation will delete the saved files. To change the layout then, will require a ftp 
download again.  
 

4.4 {ŜǘǘƛƴƎ ǳǇ ǘƘŜ ά!ōƻǳǘ ¦ǎέ ǇŀƎŜ 
As mentioned before, this page can be used to advertise and inform the public about your 
organisation. Use MS-Word or Notepad to type up all the relevant information, and then simply 
copy and paste it here. 
 
 
 
 

Χκм3 
. 

. 
 
This page has an unlimited length. Traditionally this page is used to inform the public about your 
history, operations as well as informing pertaining to certain key people and products that you 
specialize in. You may also which to advertise specials and deals on this page. (as your banner is 
limited). TIP: It is also possible for your clients to print the about us page, by using the normal 
print engine provided in the different internet explorers available. From your browser, simply 
ŎƭƛŎƪ ƻƴ άCƛƭŜέ ŀƴŘ ǘƘŜƴ ƭƻƻƪ ŦƻǊ ǘƘŜ άprintέ or άprint prevƛŜǿέ ōǳǘǘƻƴΦ 
. 
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. 
 
5ŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ƭŜƴƎǘƘ ƻŦ ȅƻǳǊ άŀōƻǳǘ ǳǎέ ǇŀƎŜΣ ǘƘƛǎ ŎƻǳƭŘ ǊŀƴƎŜ ŦǊƻƳ ŀ ǎƛngle to several pages 
in length. 
. 

 
 
 
4.5 {ŜǘǘƛƴƎ ǳǇ ǘƘŜ ά/ƻƴǘŀŎǘ ¦ǎέ ǇŀƎŜ 

This is probably the most important stage of the setup procedure. The first portion deals with 
normal information about your companies contact details. Simply insert the relevant 
information. Pay particular attention to the last portion however, as this will determine how 
your clients will search for and access your website online. ¦ƴŘŜǊ ǘƘŜ άWebShop NameέΣ ȅƻǳ 
will have to specify a name that web public will use to gain access to your online shop. As a 
default, the first part of your shop will start with the following prefix, www.revonline.co.za ,as 
Revelation is the company that hosts your web shop. (It is also part of the reason that you have a 
monthly fee attached to the online shop. Your customers will be utilising our bandwidth and 
server space. 
 

Χκм4 
. 

http://www.revonline.co.za/
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. 
 
We will also be maintaining the system on your behalf). However, to distinguish between various 
revelation web shops, you will have to provide the system with a unique path or name. This 
name should be kept short as it will then be easier to locate.   If your company name is, for 
ƛƴǎǘŀƴŎŜ άWŜƴƴȅΩǎ Cŀōǳƭƻǳǎ CƭƻǿŜǊǎέ, ȅƻǳǊ ǿŜō ƴŀƳŜ ǎƘƻǳƭŘ ōŜ ǎƻƳŜǘƘƛƴƎ ƭƛƪŜ άCƭƻǿŜǊǎέ ƻǊ 
άWŜƴƴƛŜǎŦƭƻǿŜǊǎέΦ ¢ƘŜ full access address that you will then print on your business cards and 
ƻǘƘŜǊ ǎǘŀǘƛƻƴŀǊȅ ǿƻǳƭŘ ōŜ ά www.revonline.co.za/flowers έΦ ¸ƻǳ Ƴŀȅ ƴƻǿ ŀǎƪ ȅƻǳǊ ǿŜō 
developers or Vanto Technologies to LINK this page with your existing web page as either a page 
button or as a hyper link. 

. 

.  
If the particular name has already been used, your web upload will then come back with a 
άrejectedέ reply. If this is the case, simply try another address. Ask support for help. 

 
4.6 Uploading the online Shop onto the World wide Web 
hƴŎŜ ȅƻǳ ƘŀǾŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ά5ŜǾŜƭƻǇŜŘέ ȅƻǳǊ ƻǿƴ ƻƴƭƛƴŜ ǎƘƻǇΣ ƛǘ ƛǎ ǘƛƳŜ ǘƻ ƭŀǳƴŎƘ ǘƘŜ ōŀǎƛŎ 
design onto the web. No stock or Debtors information is attached as yet. This will be done as 
part of the Maintenance of the Shop. CƭƛŎƪ ƻƴ ǘƘŜ ά¦ǇƭƻŀŘ {ŜǘǘƛƴƎǎ ǘƻ hƴƭƛƴŜ {ƘƻǇέ (2) to start 
the upload process. 
 

Χκм5 
. 

http://www.revonline.co.za/flowers
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. 
 
A confirmation screen will indicate your designated www address. (That you previously 
specified). Make sure that it is correct. Pay particular attention to spelling, as this will be your 
shop image for years to come. If not correctΣ ǇǊŜǎǎ ǘƘŜ άbƻέ ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ŀƴŘ ŎƻǊǊŜŎǘ ƛŦ 
ǳƴŘŜǊ ǘƘŜ ά/ƻƴǘŀŎǘ ¦ǎέ {ŜŎǘƛƻƴ. 
. 

.                                     
 

If  correct, you may proceed by clicking the ά¸Ŝǎέ ōǳǘǘƻƴΦ ! ǎǘŀǘǳǎ ŀƭŜǊǘ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ 
different stages of the upload. 
. 

. 
hƴ ŎƻƳǇƭŜǘƛƻƴΣ ȅƻǳ ǿƛƭƭ ōŜ ŀƭŜǊǘŜŘ ƻƴŎŜ ƳƻǊŜ ǿƛǘƘ ŀ bƻǘŜ ōƻȄΦ {ƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ άhYέ ōǳǘǘƻƴ 
. 

. 
Congratulations!!! Stage one I complete. You have just launched your business into the 21st 
ŎŜƴǘǳǊȅΦ ¸ƻǳ Ƴŀȅ ƴƻǿ Ǿƛǎƛǘ ȅƻǳǊ ƻƴƭƛƴŜ ǎƘƻǇ ŦƻǊ ǘƘŜ ŦƛǊǎǘ ǘƛƳŜΧ9bWh¸ΗΗΗ 

 
4.7 Accessing the page online 

To access the newly developed web Shop, simply open your internet explorer tool (Like Internet 
Explorer, Google Chrome, Fire Fox or Safari) to access the shop. When the explorer prompts you 
for an address, simply insert the previously setup address in as  
 www.revonline.co.za/yourchosenaddresshere 
. 

. 
 

Χκм6 
Please visit the following address to see an example of an existing web shop 

http://www.revonline.co.za/yourchosenaddresshere
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 www.revonline.co.za/sodafountain 
 . 

. 
 
Your web shop look and feel should be correct but what the shop does as an interim measure, it 
uses demo stock and categories, just to give you an idea as to how the structure should look like 
ƻƴŎŜ ǇƻǇǳƭŀǘŜŘ ǿƛǘƘ ȅƻǳǊ ƻǿƴΦ {ƻΣ ŘƻƴΩǘ ōŜ ŀƭŀǊƳŜŘΣ ǘƘŜ demo data will be deleted once you 
άuploadέ ǘƘŜ ǎǘƻŎƪ ǎŜŎǘƛƻƴ. 

 
5. Loading Stock onto your Web Shop 

Now that the basic shop has been launched, all that remains is to populate the page with actual 
stock and client data. Although it seems like quote a lengthy and difficult procedure, it really is very 
straight forwards. (We have just provided you with many options, in order to streamline the shop. 
Once you have become familiar with them, you will be amazed to what extent you will have control 
over your shop). To start loading your stock, Revelation assumes that you have been keeping a fairly 
άup-to-dateέ Stock file and have utilised the Categories field under stock. 
. 

. 
If not, you may want to spend some time correcting this, as it forms an integral part of the web 
setup.  
 

Χκм7 
If you have no idea what I am referring to, bail out now and contact your dealer or phone the 

http://www.revonline.co.za/sodafountain


Revelation Training Manual  Online Shop Manager 

 

â Revelation Accounting Software 

18 

Support centre as these categories form an integral part of your day to day running and analysis of 
your business. If however you do wish to continue without categories, it is most likely that all your 
stock will be listed as ǘƘŜ άGeneralέ /ategory. You may then use the Sub-Categories selector 
described below to setup some Online categories. (Also visit company 77 on your Revelation 
package to get more insight on Categories and proper stock analysis). 

. 

. 
To get going on the stock, select thŜ ά{ǘƻŎƪέ ƻǇǘƛƻƴ ŦǊƻƳ ǘƘŜ ŘǊƻǇŘƻǿƴΦ 
 
5.1 Selecting Stock Categories or your online shop 

You may now choose which of your Categories must be loaded online. If you do not choose any 
categories under this section, Revelation will assume that all the categories must be uploaded. 
LƴƛǘƛŀƭƭȅΣ ȅƻǳ ǿƛƭƭ ƻƴƭȅ ǳǎŜ ǘƘƛǎ ŦǳƴŎǘƛƻƴ ǘƻ ŜȄŎƭǳŘŜ /ŀǘŜƎƻǊƛŜǎ άbh ¦ǇƭƻŀŘέΣ ōǳǘ ƭŀǘŜǊ ƻƴΣ ȅƻǳ Ƴŀȅ 
ŎƘƻƻǎŜ ǘƻ ŀƭƭƻǿ ǇǊŜǾƛƻǳǎƭȅ ōƭƻŎƪŜŘ /ŀǘŜƎƻǊƛŜǎ ǳǎƛƴƎ ǘƘƛǎ ά¦ǇƭƻŀŘέ tool. 
. 

. 
The concept of the categories will be explained in detail. Read carefully 

. 

. 
Even though certain categories are allowed to be viewed online, it is important to note that 
ǎǘƻŎƪ ǘƘŀǘ ƘŀŘ ōŜŜƴ ŦƭŀƎƎŜŘ ŀǎ άŘƻǊƳŀƴǘέ ŀƴŘ ƻǊ ά¢Ƙƛǎ ƛǎ ƴƻǘ ŀ th{ ƛǘŜƳέ ǳƴŘŜǊ ǘƘŜ /ƻƴǘǊƻƭ ǘŀō 
of the stock item, will not be uploaded to the web shop, regardless of the Category status. The 
following Stock types will also not be loaded to the web shop. 

1) Service Items 
2) Odd Items 
3) Items with the following command in the Notes field ά hb[Lb9Ґbhέ 

 
 
 
 
 

Χκм8 
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. 
 
You can now start to setup stock Categories that should either be allowed or excluded from the 
Online Web Shop. Although the main Revelation program does not make provision for Sub-
Categories, it is possible to create Sub-categories for the online shop. This is done by utilising the 
Cross-index fields in the stock file. (If you are already utilising the Cross-index fields in the main 
package, rather create a new main category for the items that you would like to see listed on its 
own category in the shop). You may now choose to setup Categories (1) or Sub-Categories (2). 

. 

. 
SŜƭŜŎǘ ƻǇǘƛƻƴ мΣ ά!ŘŘκwŜLƴǎǘŀǘŜ ŀ {ǘƻŎƪ /!¢9Dhw¸ ƻƴ ǘƘŜ hƴƭƛƴŜ {ƘƻǇέ. You will be presented 
with your existing Category list as it is stated in your Main Revelation Package.  
 

. 
Select any stock category that you would like to Add or remove from the Web Shop by simply 
ŎƭƛŎƪƛƴƎ ƻƴ ƛǘ ŀƴŘ ǘƘŜƴ ŎƘƻƻǎƛƴƎ ǘƘŜ ά¦ǇƭƻŀŘέ ƻǊ άbh¢ ¦ǇƭƻŀŘέ ƻǇǘƛƻƴǎ ōŜƭƻǿΦ 
. 

. 
Repeat this option for all the categories that you would like to Exclude and or include. 
 
 

Χκм9 
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In our example, we have chosen NOT to άUploadέ ǘƘŜ ǎǘƻŎƪ ŎŀǘŜƎƻǊȅ ά{ǘŀǘƛƻƴŀǊȅέΦ wŜǾŜƭŀǘƛƻƴ 
will then indicate your selection and ask that you would confirm the selection. If this is correct, 
ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¸Ŝǎέ ōǳǘǘƻƴΦ ¢ƻ ŀƳŜƴŘ ȅƻǳǊ ǎŜƭŜŎǘƛƻƴΣ ŎƘƻƻǎŜ ǘƘŜ άbƻέ ƻǊ ά/ŀƴŎŜƭέ .ǳǘǘƻƴΦ 
 

 
 

Due to the online nature of the Shop, your selection will immediately be uploaded to the web. 
You will have a final confirmation ǊŜǉǳŜǎǘ ŀǇǇŜŀǊΦ tƭŜŀǎŜ ǎŜƭŜŎǘ ǘƘŜ ά¸Ŝǎέ .ǳǘǘƻƴ ǘƻ ǳǇƭƻŀŘ ǘƘŜ 
ǎǇŜŎƛŦƛŜŘ /ŀǘŜƎƻǊȅ ƛƴŎƭǳǎƛƻƴκŜȄŎƭǳǎƛƻƴ ǊǳƭŜΣ ƻǊ /ƭƛŎƪ ǘƘŜ άbƻέ ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎƘŀƴƎŜ ȅƻǳǊ 
selection now.  
. 

. 
Once the changes were successful, you will be notified. 
 

. 
To finish, ŎƭƛŎƪ ǘƘŜ άhYέ ōǳǘǘƻƴΦ 
. 

. 
You may now add all the different Stock Categories, one by one. Once complete you may opt out 
by selecting the ά/ŀƴŎŜƭ ŀƴŘ 9Ȅƛǘέ ōǳǘǘƻƴΣ ƻǊ ȅƻǳ Ƴŀȅ ƴƻǿ ǎŜǘǳǇ {ǳō /ŀǘŜƎƻǊƛŜǎ ōȅ ŎƘƻƻǎƛƴƎ 
ƻǇǘƛƻƴ н ά!ŘŘκwŜLƴǎǘŀǘŜ {ǳō-/ŀǘŜƎƻǊƛŜǎΧέΦ 
 
 
 

Χ/20 
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5.2 Creating and Selecting Sub-Categories 
As mentioned before, Revelation does not cater for Sub-Category fields, but in order to limit the 
length of some of the online pages, we have introduced an Online Shop Sub-Category engine. 
 

. 
This takes place as a two tiered process. First the Sub-Categories have to be created and then 
the stock has to be linked to those sub-categories. 
 
5.2.1 Adding/Amending/Deleting Sub-Categories 
. 

. 
/ƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘκ!ƳŜƴŘκ5ŜƭŜǘŜ {ǳō /ŀǘŜƎƻǊƛŜǎέ ǘŀōΦ (You may also Amend and Delete sub-
categories from here). 
. 

. 
To add a new Sub Category click on the άNewέ Button. This will provide you with a Details screen 
where you will have to stipulate (1) a unique Sub Category Code, (2) a name for the Sub-
/ŀǘŜƎƻǊȅ ŀƴŘ όоύ ǘƘŜƴ ƭƛƴƪƛƴƎ ƛǘ ǘƻ ǘƘŜ άtŀǊŜƴǘέ /ŀǘŜƎƻǊȅ. In our example we have split Softdrinks 
into Fizzy and Still. The code for Fizzy will be A002 and for still B002. 
. 

. 
 
 

Χκ21 
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hƴŎŜ ǘƘŜ {ǳō /ŀǘŜƎƻǊȅ Ƙŀǎ ōŜŜƴ ŎǊŜŀǘŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άhYέ ōǳǘǘƻƴΦ 
 

 
 
5.2.2 Linking Stock to the Sub-Categories 

In order for the stock to be listed against the correct sub-Category fields on the online Shop, 
it is now necessary to link them against the newly created Sub-Category Groups 
. 

. 
/ƭƛŎƪ ƻƴ ǘƘŜ ά[ƛƴƪ {ǘƻŎƪ ƛǘŜƳǎ ǘƻ {ǳō /ŀǘŜƎƻǊƛŜǎέ LŎƻƴ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¸Ŝǎέ ōǳǘǘƻƴΦ 

 
. 

. 
Revelation uses the Cross-index field on the stock code to link a stock item to the Sub-
Category field. If you call up a stock item before and after the linking process, you will 
note that the Sub-Category field now appears here. 

 
hƴŎŜ ȅƻǳ ƘŀǾŜ ŎƭƛŎƪŜŘ ƻƴ ǘƘŜ ά¸Ŝǎέ .ǳǘǘƻƴΣ ȅƻǳ ǿƛƭƭ ƘŀǾŜ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ǇŀǊŜƴǘ /ŀǘŜƎƻǊȅ 
that the sub-Categories are linked to and then click on the Select button.  
. 

. 
Now select the Sub-Category field you require and then press ά{ŜƭŜŎǘέ again. 

 
 

Χκн2 
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All the stock that is linked to the parent category is now displayed on a list. Use the tick box 
system provided, to select the stock that belongs to the newly created sub-category. 
. 

. 
Use the scroll function to scroll up and down the selection screen in order to tick all the relevant 
ǎǘƻŎƪΦ hƴŎŜ ȅƻǳ ŀǊŜ ŘƻƴŜ ǿƛǘƘ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ǇǊŜǎǎ ǘƘŜ άhYέ .ǳǘǘƻƴ. ¢ƻ ŦƛƴƛǎƘ ŎƭƛŎƪ ƻƴ ǘƘŜ άhYέ 
button again. 
 

. 
Repeat this process until all the stock has been transferred to the relevant sub-Categories. All 
the stock that has not been ticked on the list will be left in its original Parent Category. 
. 

. 
 
 
hƴŎŜ ȅƻǳǊ ǎŜƭŜŎǘƛƻƴ ǇǊƻǎŜǎ ŀǊŜ ŎƻƳǇƭŜǘŜΣ ȅƻǳ Ƴŀȅ ǇǊŜǎǎ ǘƘŜ ά/ŀƴŎŜƭέ .ǳǘǘƻƴΦ 
To delete or amend the Sub-Categories lists, use the selection screen and follow the same steps 
as above. 
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5.3 How to load a Picture onto the online Shop 
Revelation will automatically upload the standard picture attached to a stock file. It is not 
necessary to upload special online pictures. (It is therefore very important that you setup and 
maintain these pictures in the main Revelation Package). To see if a stock file already has a 
picture attached to it simply call up a picture group by typing in the first few characters of a code 
and then press the enter button 
. 

. 
If a picture is available, you will note a ά#έ ǳƴŘŜǊ ǘƘŜ ƘŜŀŘƛƴƎ άtέΦ {ƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{Ƙƻǿ tƛŎέ 
button to display the picture. 
. 

. 
If your stock code does not have a picture attached, simply call up the stock item, go to Suppliers 
Řŀǘŀ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά9Řƛǘ ōǳǘǘƻƴ 
. 

. 
Tip: Make sure that the pictures are small (low Res). The higher the quality, the slower you 
website will be.  
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The pictures should usually bŜ ǎŀǾŜŘ ǳƴŘŜǊ ǘƘŜ ŎƻƳǇŀƴȅΩǎ ŘƛǊŜŎǘƻǊȅ ŎŀƭƭŜŘ άtƛŎǎέΦ 
. 

.  
LŦ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ǘƻ ά.ǊƻǿǎŜέ ŦƻǊ ǇƛŎǘǳǊŜǎ ƻƴ ŀƴƻǘƘŜǊ ƭƻŎŀǘƛƻƴΣ ǎƛƳǇƭȅ ŎƭƛŎƪ ƻƴ ǘƘŜ ά.ǊƻǿǎŜέ 
button. A good idea is to give the picture file the same name as the stock code. This will 
assist Revelation to locate the file. 
. 

. 
Pictures may also be stored in sub-ŦƻƭŘŜǊǎ ƛƴ ǘƘŜ άtƛŎǎέ ŦƻƭŘŜǊ ǘƘŀǘ ŀǊŜ ƴŀƳŜŘ ŀŦǘŜǊ ǘƘŜ 
Supplier-1 and Supplier-2 account numbers. E.g. MAKR001 if the Supplier is MAKRO for 
Instance. If the stock record has account numbers in the Supplier 1 or 2 fields, Revelation will 
allow you to search in these folders for pictures. If you are not sure how this works, use the 
ά.ǊƻǿǎŜέ ōǳǘǘƻƴ ƛƴǎǘŜŀŘΦ 
 
Once a picture has been attached to a stock file, the online shop will upload it as part of the 
ƛƴƛǘƛŀƭ ά¦t[h!5έ tǊƻŎŜǎǎΦ LŦ ŀ ǇƛŎǘǳǊŜ ŎƘŀƴƎŜǎΣ ǳǎŜ ǘƘŜ ά¦ǇŘŀǘŜέ ŜƴƎƛƴŜ ǘƻ ǊŜǇƭŀŎŜ ǘƘŜ ǎǘƻŎƪ 
file online. 
 

5.4 Initial Stock Upload 
 
Now that we have setup the categories of stock that should be loaded as well as set the 
exclusions that should not be loaded, it is time to do a first time bulk upload of all the stock 
files. This option will first DELETE all the existing stock on the Web. In cases were you would 
like to CLEAN OUT the web shop. You may use this option, however, in the day to day 
maintenance ƻŦ ǘƘŜ ǎƘƻǇΣ ǊŀǘƘŜǊ ǳǎŜ ǘƘŜ ά¦ǇŘŀǘŜ ŜȄƛǎǘƛƴƎ {ǘƻŎƪέ hǇǘƛƻƴΦ 
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. 

. 
CǊƻƳ ǘƘŜ {ǘƻŎƪ aŜƴǳΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¦t[h!5 !ƭƭ {ǘƻŎƪ ƛƴŦƻ ǘƻ hƴƭƛƴŜ ǎƘƻǇέ ǘŀōΦ ¢Ƙƛǎ ǿƛƭƭ 
ǳǇƭƻŀŘ ŀ ǊŀƴƎŜ ƻŦ ƛǘŜƳǎ ŦǊƻƳ ¢IL{ /ƻƳǇŀƴȅΩǎ {ǘƻŎƪ ŦƛƭŜ ǘƻ ǘƘŜ hƴƭƛƴŜ {ƘƻǇ ŘŀǘŀōŀǎŜΦ ¢ƻ 
continue, tǊŜǎǎ ǘƘŜ ά¸Ŝǎέ ōǳǘǘƻƴΣ ǘƻ /ŀƴŎŜƭ ǇǊŜǎǎ άbƻέ ƻǊ ά/ŀƴŎŜƭέΦ 
 

. 
5.4.1 How to Exclude stock from the Online Shop 
A reminder screen will inform you of all the stock types that will not be uploaded, regardless 
of the category status. Just to recap, the following stock types will not be uploaded: 

1) Odd Items 
2) LǘŜƳǎ {Ŝǘ ǘƻ ά¢Ƙƛǎ ƛǎ ƴƻǘ ŀ th{ ƛǘŜƳέ 
3) Stock that has ONLINE=NO in the Notes Field 

 
¢ƻ ŎƻƴǘƛƴǳŜ ǿƛǘƘ ǘƘŜ ƛƴƛǘƛŀƭ ǳǇƭƻŀŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¸Ŝǎέ ōǳǘǘƻƴΦ 
. 

. 
The stock upload will now commence, an information screen will indicate the status of the 
upload.  
 
Depending on the internet speed, this could be a lengthy process. Please be patient. If the 
upload was not successful, you will be notified. 
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Once the upload was successful, a notification screen will appear. ¢ƻ ŦƛƴƛǎƘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άhYέ 
button. 
. 

.  
Your shop is now loaded online. Visit the web shop in order to make sure that all the 
changes have been effected. 
.  

. 
 

5.5 Updating and Maintaining Stock online 
You now have a fully functional stock file on line. During the month, you may find that stock 
data on the main Revelation database changes. These changes could be anything from 
pricing to descriptions or even new items that have been linked to a specific category. In 
order to update them to your online shop, use the Update file rather that the UPLOAD file as 
it is much quicker. If however this update file is not effective, you may use the upload file to 
delete and re-populate your online shop.  
. 

. 
 

Once your stock file in Revelation has been updates, (for instance a price increase), click on 
ǘƘŜ ά¦ǇŘŀǘŜέ ōǳǘǘƻƴ ǘƻ ǳǇƭƻŀŘ ǘƘƛǎ ŎƘŀƴƎŜ ƻƴƭƛƴŜΦ 
 

. 
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